
ADD A USER TO A PERMIT



To add a web user to a 
permit:
-Log in



Click on your username 
and then ‘Your Items’ on 
the drop down menu. 



Click View on the Permit 
you wish to add 
someone to.



Click Users



Click Add User



Enter their 
email address, 
click Add



Repeat to add 
additional 
users.

Click Remove 
if someone no 
longer needs 
access to a 
permit
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